
2019-2020 
Room Parent Information 

Basic Guidelines for Room Parents 

Room Parent Coordinator:  Erin Westrom 
Emrosser@hotmail.com 

682-465-3494 
HAVE FUN!! 

This job can be so fun!  It is a time to be creative and a time to do neat things with your 
children and their classmates.  This job is about delegating…you do NOT have to do it (or pay 
for it) all yourself.  Use your class helpers.  They signed up because they want to help. 

BACKGROUND SCREENING 
Every volunteer in Argyle ISD must have a current background screening report on file.  
These must be updated every year.  Please fill out the volunteer form if you haven’t already 
done so https://argyleisd.quickapp.pro/ 

PTA 
A room parent is a PTA position.  Please join the PTA and be involved as much as you can.  
Come to PTA meetings!  Many decisions regarding money that is raised through fundraisers, 
what type of programs are presented to the students and other important decisions are 
made at these meetings.  If you participate at the meetings, you can have a direct influence 
on your student’s elementary experience. 

TEAMWORK 
When you sign up to be a room parent, you are joining a team.  It will be necessary to 
coordinate with the other room parents in your grade level.  Please work together to give 
our children and teachers the best year without competition. 

  
Do NOT do it all yourself.  Other classroom parents want to help and want to know what is 
going on – please send out frequent communication regarding parties and activities and let 
other parents sign up to help.   

CO-ROOM PARENTS 
Most classes will have more than one room parent.  They are on an equal basis unless the 
two of you decide otherwise.  There will be times throughout the year that you will need to 
depend on each other to fulfill all of the duties.  If your class has only one room parent, you 
may want to recruit a co-room parent from your list of helpers.  It is OK to have only one 
though. 

GRADE LEVEL CAPTAIN 
The Room Parent Coordinator will choose a grade level captain.  The captain plays a crucial 
role in the success of the school year!  The captain is responsible for meeting with the 
lead teacher for their grade to collect information on the teachers’ needs and requests, 
party dates, times, themes, etc. throughout the year and then passing this information 
on to the rest of the grade-level room parents.  The captain is also responsible for sending 
out email reminders to the grade-level room parents regarding upcoming events.   

HELPERS 

mailto:Emrosser@hotmail.com
https://argyleisd.quickapp.pro/


The parents that signed up to help in your classroom signed up because they WANT to help.  
They want to be involved in what happens in the classroom too!  There are complaints from 
helpers every year that they were not contacted by room parents to help with various class 
activities and parties throughout the year.  Please use these volunteers.  The wide variety 
of volunteers Argyle schools have in their classrooms contribute to success and close-knit 
environment of our district.  All volunteers are important.  Use them! 

TEACHERS 
ALWAYS, always consult your teacher before doing or planning anything for the class.  For 
example, some teachers want crafts at their parties, while others do not.  Some may like 
help with their bulletin boards, some do not.  You may email your teacher at any time to ask 
questions.  Their email address is their first initial and their last name (no space or dots) 
@argyleisd.com 

BASIC RESPONSIBILITIES 
Communication –  Send out information to your classroom parents about upcoming  

events.  (Email is great, but not all parents have access and sometimes 
there is a language barrier…please take this into consideration.  We have 
translators available to help.) 

Classroom Parties -  Plan and organize classroom parties in accordance with your 
teacher’s wishes. 

Hilltop Christmas Trees – Decide on a grade level theme, get ornament supplies, help 
students make ornaments, assemble, decorate, and take down tree.  
(more details below) 

Teacher Appreciation Week – Send out information to parents 

PARTIES 
 The school recognizes two occasions for class parties:  Winter and End of Year. 

Grade Level Room Parent Captains should meet with the teachers at least two weeks before 
the scheduled party date to determine the teachers’ wishes for the parties (food, games, 
decorations, crafts, activities, etc.).  Please respect the teachers’ wishes, even if it’s not 
exactly what you had in mind.  Captains will then have a short meeting or send an email 
with details of the teachers’ expectations for the parties to the other room parents. 

There was a spot for parents to sign up to assist with these parties on Meet the Teacher 
Night.  Please contact your assistants to help with planning and organizing the parties; 
however, YOU as the room parent are ultimately in charge of the party.  Always make sure 
you are aware of your specific teacher’s wishes for the party – teachers have the final say.  
We encourage you to share ideas for parties with the other room parents and not try to 
outdo each other…we are on the same team…but a little uniqueness is OK too.  Parents are 
welcome to attend parties.  Room parents need to be at all parties for the duration of the 
party or designate someone else to be there and be in charge.   

Halloween, Thanksgiving, Valentine’s Day and Easter are not holidays the school recognizes 
with parties.  Some teachers may want a special activity, etc. for these days.  Please discuss 
this with your teacher or lead teacher.  Most teachers are open to celebrating! 



BOO BUDDIES 
Boo Buddies are so much fun for the kids!  This is where the kids come back from recess, 
lunch or specials to find a note on the board from the “Boo Buddy” and a small, inexpensive 
trinket on their desk (no candy or food allowed).  The students spend a lot of time trying to 
figure out who the Boo Buddy is.  (it is always an unsolved mystery, so don’t tell!!) 

  
The “Boo Buddy” will visit the classroom one day this year – Thursday October 31st.  As room 
parent you can be the Boo Buddy or recruit other parents to help.  Be sure to ask your 
teacher what types of gifts are best, when a good delivery time is and how many students 
are in the class.  It is fun to surprise the teacher with a small gift also, but not necessary. 
www.orientaltrading.com, the dollar spot at Target or Party City are good places to find 
small trinkets.  Having a few parents work together to balance out the cost might be a good 
idea as well.  Grade Level Captains might consider checking in with all the Room Parents to 
make sure the trinkets are somewhat on the same level. 

HILLTOP CHRISTMAS TREES 
Room Parents from each grade will decide together on a theme for their grade level tree. 
(i.e. snow theme, Texas theme, candy theme, etc.)  Ornaments can be made out of anything 
– wood, foam, etc. (I would advise against using glass…the trees do get bumped and 
ornaments fall).  Room parents are responsible for getting the supplies for the ornaments, 
tree skirt, tree topper, tree lights, etc. and helping students make the ornaments.  Check 
with your teacher for a good time to decorate/make ornaments.  Sometimes the art teacher, 
Mrs. Douglas, will allow students to make their ornaments during class.  If you decide to do 
this, a room parent should be present during art class to help and clean up. 

Ornament Guidelines:   

- Ornaments should be smaller than the size of your fist.  We have to fit all the students’ 
ornaments in your grade on one tree. 

- Students must decorate their own ornaments.  They love doing this!  The students get 
to take their ornament home as a gift to their parents on the last day before Christmas 
Break.  It’s OK if you want to add a few final touches to the ornaments after the students 
decorate them.  (for example – the student’s picture, glitter) but the majority of the 
work needs to be done by the students – not parents. 

Room parents are responsible for setting up the grade level tree, decorating it with the 
students’ ornaments and taking it down prior to the winter holidays (or finding a class 
parent that will help).  Trees are set up in the foyer between the cafeteria and gym (see 
calendar for dates).  It’s a good idea to have some type of individual gift bag for the kids to 
the ornaments home.  Many give it to their parents as a holiday gift. 

TEACHER GIFTS 
Not mandatory, but if you would like, you can coordinate a class gift for your teacher around 
the holidays, teacher appreciation week, their birthday and/or end of year.  Some parents 
appreciate the ease of a donation towards a group gift.  Please make copies of the Teacher 
Information Sheet and distribute to parents for gift ideas. 

http://www.orientaltrading.com


TEACHER’S BIRTHDAYS 
If you want to coordinate a special snack for your teacher’s birthday or some small token 
(i.e. students all bring a flower) it would be appreciated but not required.  Remember those 
teachers with summer birthdays!  You can celebrate the teacher’s half birthday if her 
birthday falls during the summer.  Teachers LOVE getting lunch brought to them!!! 

DONATIONS 
Requesting donations can be tricky.  Many students’ parents simply cannot afford to make 
monetary donations.  If you are requesting money, you may ask for a voluntary donation 
but do not ask for a specific dollar amount.  This is an official rule and applies to all 
parties, snacks, gifts and other requests. 

TEACHER APPRECIATION WEEK 
This is held during the spring.  The Hospitality Committee will provide a letter explaining the 
week’s activities.  Your job is to get this information out to the classroom parents. 

FIELD TRIPS 
Some teachers /grade levels like for room parents to bring a rolling cooler to hold lunches 
and drinks for field trips (PTA has coolers you can borrow if needed).  If you cannot attend 
the field trip, please designate another person to be in charge of this.  Check with your 
teacher to see if this is something she would like for you to do. 

YEARBOOK PICTURES 
Most likely your class has a parent that signed up to be the class photographer – if not, see if 
you can find a volunteer.  Either way, it is a good idea for YOU to take many pictures of your 
class events to be turned in for use by the yearbook committee.  Each class will have a 
collage page full of candid and posed shots in the yearbook.  Take pictures of everyone! (Not 
just your child and their friends).  We will need 100+ pictures of students in your class to use 
on various yearbook pages.  When the students are in the same clothes in every picture, it is 
so obvious that the class did not have a person taking pictures throughout the year.  Keep in 
touch with the class photographer so that this does not happen to your child’s class!! 

THANK YOU!!! 
Thank you so much for volunteering to be a room parent.  Please cherish this role.  It is a lot of 
work, but it is so rewarding.  You have the opportunity to be a part of your child’s school life.  You 
get to meet and know your child’s school friends too.  You get to plug in with parents in your grade 
level.  Not to mention, the teachers appreciate your help SO much.  You are making a difference.  
Our children are only young once!  Enjoy it!!! 

Grade Level Breakout Notes:


